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HOJOXEHMUE

0 padoTe ¢ NePCOHAJTbHBIMH JAHHBIMU PA0OTHHUKOB M 00y4a0ILIMXCH

1. O01mue moJ1oKeHus

1.1. Hacrosuee Ilonoxxenue o pabote ¢ NepCOHAIbLHBIMU JaHHBIMUA PaOOTHUKOB
u ooyuaromuxcst HJATT «FOHOCTb» (manee nmo Tekcty - Ilonoxkenue) pazpaboTaHo B
coorBercTBUU ¢ Koncturynuenn P®, @enepanbubiM 3akoHOM OT 20.02.1995 Ne 24-03
«O0 unpopmanuu, HHGOpPMaTU3aLMHU U 3aUTe HHPOpManuny, PenepanbHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 (pen. ot 25.07.2011) «O nepcoHanbHbIX JaHHBIX», Tpya0BBIM
konekcoMm P®, Ycerasom LIJITT «FOHOCTDb» B nensx odecrneuenus nmopsiika oopaboTKu
(momyyeHus, UCTONb30BaHUSA, MEpeaul, XpaHEHUsI U 3allUThl) IEPCOHANbHBIX TAHHBIX
pabotHukoB u oOyvatromuxcs LATT «OHOCTb» (manee - oOpa3zoBaTesbHOE
YUPEXKJIECHNE) U TapaHTUHU UX KOH(UIEHIINATBbHOCTH.

1.2. Ilon mnepcoHanbHBIMU JaHHBIMU pPAOOTHUKA TOHUMAETCs HHQpOpMaLUs,
Kacaromascsi KOHKPETHOro paOOTHHKA, HeoOXxoaumas orepatopy (pyKOBOIUTEIIO
00pa3oBaTeIbHOTO YUYPESKACHHUS U (WJIH) YIOJTHOMOYEHHOMY MM JIMIY) B CBSI3U C
TPYAOBBIMU OTHOILIEHUSIMU, BO3HUKAIOIIUMU MEXAY PaOOTHHUKOM M 00pa3oBaTEIbHBIM
YUPEXKICHUEM.

1.3. Iloa mepcoHanbHBIMU JaHHBIMU 00YYAIOLIErocs MOHUMAETCss MH(pOpMaIUs,
Kacamoascsi KOHKPETHOro oOydwaromerocs, KoTopas HeoOXxoAuma Oomneparopy
(pyxoBOAUTENIO 00Pa30BATENBLHOTO YUPEXKACHUS U (MIIM) YIIOJTHOMOYEHHOMY UM JIMILY) B
CBS3M C OTHOUICHUSIMH, BO3HUKAIOUIUMU  MEXIY pOAUTENSIMU  (3aKOHHBIMHU
MPEACTABUTEISAMH) 00YyUaIoIIerocss 1 00pa30BaTEIbHBIM YUPESXKICHHEM (PYKOBOIUTEIEM
00pa30BaTEIbHOTO YUPEIKICHUS).



2. IOKyMeHTbI, co/iep Kalue cBeeHusl,
COCTABJISAIONIHE MEPCOHAIbHbIE TaHHbIE

2.1. JIoKkyMeHTBI, COJep)Kalllie CBEICHUS, HEOOXOIWMBIC JUISl 3aKITFOYCHUS,
W3MEHEHMSI WU TPEKpalleHus TPYIAOBOrO JI0TOBOpa ¢ paboTHUKOM (odopmiieHus
TPYJIOBBIX OTHOIICHHUH C pAOOTHUKOM):

- MacCIopT;

- TOKyMEHTHI 00 00pa30BaHNU, KBATU(PUKAIINH;

- TPYAOBasi KHUXKKA;

- MEIMIIMHCKOE 3aKITI0YCHHE 00 OTCYTCTBUH MPOTUBONOKA3aHUM JTSI 3aHATHUS
KOHKPETHBIM BHJIOM JIESTEIHHOCTH B 00pa30BaTEILHOM YUPEKICHUU;

- CTPaxOBO€E CBUJIETEIBCTBO FOCYIAPCTBEHHOT O IEHCMOHHOTO cTpaxoBanus; -MHH;
- TOKyMEHT BOMHCKOTO y4eTa.

B otmenpHBIX ciydasx (B TOM 4wMcie, MPU 3aKIOUYEHUU TPYAOBOTO JOTOBOpa, C
y4eToM crieniuPuKy paboThl) MOXKET MPETyCMaTPUBATHCS HEOOXOAUMOCTD MTPEAbBICHUS
JIOTIOTHUTENLHBIX IOKYMEHTOB (XapaKTepUCTHKH, pEKOMEHAATeIbHBIEC TUChMA; CIIPaBKH,
MOJITBEPKAAIOIINE Tepruoa paboTel y paboTomarens W pa3mep 3apaOOTHOW IIJIaThI;
HarpajHble JOKYMEHTHI U JPYTHE JTOKYMEHTHI, COJIepKaIllie TIePCOHANTBHBIC CBEJCHUS O
paboOTHUKE).

2.2. JIOKyMEHTHI, coiepKallie CBEICHUs, HEOOXOAUMBIE ISl IPEOCTABICHUS
pabOTHUKY rapaHTui u KOMIIEHCaIUH, YCTAHOBJICHHBIX JNEUCTBYIOLINM
3aKOHOJATEIbCTBOM:

- TOKYMEHTBI O COCTaBE CEMbU;
- JIOKYMEHTbI, IOATBEPKIAOLIME MPABO HA JOTIOJHUTEIbHbIE TAPAHTUU U KOMIIEHCALUU
[0 OIpPEAEIICHHBIM OCHOBAHMSIM, IPENYCMOTPEHHBIM 3aKOHOJATEIbCTBOM (JOHOPCTBE,
HAXOXKJICHUU B 30HE BO3JICHCTBUS paiMalliu B CBA3U ¢ aBapuel Ha YepHoObuibekoit ADC
U T.OL.);
- TOKYMEHTBI 0 0€peMEHHOCTH PaOOTHULIBI;
- TOKYMEHTHI O BO3pacTe MaJoJETHUX AETEH U JIp.

2.3. JIoKyMeHTBI, CoJiepIKallie CBEJCHUs, HeOOXOAUMBIE JUIS pean3aliy mpaBa
Ha MOJy4YeHHUE JONOJHUTEIBLHOIrO 00pa30BaHUs (3aKIIOUEHHUS JOroBOpa C POAUTEISIMU
(3aKOHHBIMH MPEJCTABUTEISIMH) YUAIIETOCS ):
- IOKYMEHT, yJIOCTOBEPAIOIINNA JUYHOCTh y4allerocs (CBUAETENbCTBO O POXKIACHUHU WU
Macropr);
- IacMopT OJHOI0 U3 poAUTENeH (3aKOHHBIX IIPEICTaBUTENEH) yUallerocs.

3. YciaoBus nposeaeHus 00padoTKH NEPCOHATbHBIX JaHHBIX

3.1. Oopabomka nepconanbHbIX OAHHBIX PAOOMHUKA.

3.1.1. O6paboTtka (Tosy4eHue, UCIOJIb30BaHNE, Mepeaya, XpaHEHUE U 3allluTa)
MePCOHANTBHBIX JAHHBIX paO0OTHUKA MOXKET OCYIIECTBISATHCS UCKIIOUUTEIBHO B TEIIX:
- o0ecrieueHus coOII0ICHNS 3aKOHOB Y MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

- coaeicTBUs pabOTHUKY B TPYAOYCTPOMCTBE, 00YUEHNHN U MPOJABUKEHUH T10 CIYKOE;
- obecrnieueHus TUYHON 0€30acHOCTH PabOTHHUKA,

- KOHTPOJISl KOJIMYECTBA M KaUeCTBa BBINMOIHIEMOM paboThl M 00eCIeYeHusI COXpaHHOCTU
MMYILECTBA.



3.1.2. Bce mepcoHanbHbIe JAaHHbIE paOOTHHKAa MOKHO MOJydYaTh TOJIBKO Yy HETO
camMoro, 3a HCKIIIOUEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Ecnu
MepPCOHATbHBIE JaHHbIE PAOOTHUKA MOXHO TOJNYYHUTh TOJNBKO y TPEThEeW CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HETO JOKHO OBITh MOJTYyYEHO
MMCHMEHHOE COTJIacHe Ha MOJyYEeHHUE €ro MEePCOHATbHBIX JAHHBIX OT TPEThEl CTOPOHHI.
PaboTHuK momxkeH OBITh MPOMH(DOPMHUPOBAH O LETAX, MPEANONIAraeMbIX UCTOYHUKAX U
croco0ax TMOJy4YeHUsl MEePCOHANBHBIX JAHHBIX, a TAKXKE O TOCIEIACTBUSIX OTKa3za JaTh
MMCHMEHHOE COTJIACHE ISl KX TIOJTYYCHHMS.

3.1.3. Ilpu mpuHATHU pEIIEHUHN, 3aTPAruBAIOIINX HWHTEpEeChl pabOTHHKA,
paboTomatens HE MMEET IMpaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JAHHBIX PaOOTHUKA,
MOJIYYCHHBIX HCKIIOYUTEIBHO B Pe3yibTaTe MX aBTOMATHU3MPOBAHHON 0OpabOTKU WM
ANEKTPOHHOTO MOJTYUCHUSI.

3.2. O06paboTKa MepCOHATBLHBIX TAHHBIX yYaIIerocs.

3.2.1. Ob6paboTka (mosydeHHE, UCTONB30BAHNE, TIEpeiada, XPaHCHHE U 3allUTa)
MEPCOHATBHBIX JAHHBIX YYAIIETOCS MOXKET OCYIIECTBIATHCS UCKIIOYUTENBHO B LIETAX:

- obecrieueHus COOII0ICHNS 3aKOHOB M HHBIX HOPMATUBHBIX MTPABOBBIX aKTOB;
-COJICHCTBUS ydaluMcsl B 00yUYEHUU;

- o0ecrieueHUs UX JIMYHON 06€30MacHOCTH;

- KOHTPOJISl KauecTBa 00YYCHHs 1 0OOSCTICUCHHSI COXPAHHOCTH MMYIIIECTBA.

3.2.1. Bce mnepcoHanbHbIE JAHHBIE HECOBEPLICHHOJETHETO YYAIErocs MOXKHO
HOJy4yaTh TOJBKO y €ro pojauTeneil (3aKOHHBIX NpejactaButeneit). Ecnu nepcoHanbHble
JaHHBIE YYaIlErocsi BO3MOXXHO MOJIYYUTh TOJBKO Yy TPEThEl CTOPOHBI, TO POAMUTEIH
(3aKOHHBIE TPEACTABUTENH) ydauierocst ObITh yBeJOMJIEHBI 00 3TOM 3apanee. OT HHUX
JOJKHO OBITH TOJTY4YEHO MUCHbMEHHOE COTJIace Ha MOy4YeHHe MEPCOHATBHBIX TaHHBIX OT
TpeTbeil cTOopoHbl. PonuTenu (3aKOHHBIE NPEACTABUTEIHM) YYallerocs MOJDKHBI OBITh
NpOMH(POPMHUPOBAHBI O HENAX, MPEANoJaraéMblX MCTOYHHKAX M CIOCO0aX MOTYYeHHUS
NePCOHATBLHBIX TAaHHBIX, a TAKXKE MOCIEICTBUAX 0TKa3a 1aTh MMChbMEHHOE COTJIache Ha UX
HOJy4YCeHHE.

4., ®@opMuUpOBaHHUE U BeJleHHE /1€, KACAIOUIUXCH MEPCOHAJBHbIX JAHHBIX

4.1. TlepcoHanbHble JaHHBbIE PAOOTHHKA OTPaXalOTCS B JIMYHOM KapTOUKe
pabotHuka (popma T-2), koTOpas 3amoNHIETCS MOCIE U3JaHUs IPUKa3a O €ro NpruemMe Ha
pabory.

JInuHble KapTOYKH, JIMYHBIE JeNia, TPYAOBble KHUKKH PAaOOTHUKOB XPaHSATCA B
METaJNTMYECKUX Hecropaembix mkadax, (ceidax) B aipaBuTHOM MOpPsAKE.

4.2. TlepcoHaJIbHbIE JAHHBIE YYALTUXCSI OTPAKAIOTCSI:

- B 3asBJICHHE O IIpHEMEe B 00pa30BaTelIbHOE YUPEXKICHHUE,

JIOTOBOPE, 3aKJIIOYEHHOM MEXIY POJIUTENIAMU (3aKOHHBIMU
MPEACTABUTEIISIMH) YUaIIErocs ¥ 00pa30BaTeIbHBIM YUPEKICHUEM (J1aiee - TOTOBOP);

- IpUKa3e, U3JaHHOM Ha OCHOBAHUHU 3aKJIIOYEHHOTO JIOTOBOPA. JlOKyMEHTHI,
coJieprKallue NepCcoHaIbHbIC JAHHBIC YUAIUXCS, XPAHATCS B CHEI[UATBHO
000pyIOBaHHBIX IIKadax.



4.3. IlpaBo mocTymna K MEPCOHATBHBIM JaHHBIM PAaOOTHHUKOB M YYAIIMXCS UMEET
TOJIBKO  omepaTop (PyKOBOIWTENTh OOpa3OBAaTEbHOTO  YVUPESKICHHUS W (WIH)
VIOJTHOMOYEHHOE UM JIMII0) a TakkKe JIMIA, YIOJHOMOYCHHBIC ICHCTBYIOIIUM
3aKOHOAATEbCTBOM.

5. XpaHeHHe H UCITOJIB30BAHHUE NMEPCOHAJTBHBIX TAHHBIX

5.1. TlepconanbHble HaHHBIE pAOOTHUKOB XpaHATCA Ha OyMaXXHBIX W
ANEKTPOHHBIX HOCHTENAX y omeparopa (PyKOBOIUTENS M (WMJIM) YHOJIHOMOYEHHOTO UM
1A,

5.2. Ilpu paboTre C TmMEepCcOHATBLHBIMH JaHHBIMH B IEIAX OOECICUCHHUS
MH(OPMAIIMOHHOM 6€30MacHOCTH HEOOXO0AUMO, YTOOBI:

- OTepaTop, OCYIIECTBISAIONMUNA pabOTy C MEPCOHAIBHBIMU JAHHBIMH, HE OCTaBIISLI
HEe3a0JI0KMPOBAaHHBIN KOMIBIOTEP B CBOE OTCYTCTBUE;

- OTepaTop MMEINl CBOM MEPCOHATBHBIN UACHTU(GUKATOP U MapoJib, HE OCTABIISII €r0 Ha
pabodem MecTe U He TiepeaaBall PYTHM JIUIIaM.

5.3. TlepcoHa/bHBIE NAaHHBIE YYaIIMXCA XPAHATCS HAa OYMaKHBIX HOCHUTEISAX Y
PYKOBOJUTENS ¥ (MTH) YIIOJIHOMOYEHHOTO UM JIHIIA.

5.4. Jloctym K TEpPCOHANBLHBIM JaHHBIM pPAaOOTHUKOB 0€3 TMOJydYeHUs
CHEIUATBHOTO pa3pelIeHUsI UMEIOT:

- PYKOBOJUTENb 00pa30BaTEILHOTO YUPEXKACHUS (AUPEKTOP);
- 3aMECTHUTENU AUPEKTOpa (B YaCTU UX JOJHKHOCTHBIX MMOJIHOMOYH);
- TJIaBHBIN OyxranTep, Oyxranrep (B 4aCTH UX JOJDKHOCTHBIX IMOJIHOMOYH);
CHEIMAJIICT MO KajipaM (OTBETCTBEHHBIN 3a BeJIeHHE KaJIPOBOT'O JIEJIONPOU3BOJICTBA).

5.5. Jloctyn k mepcoHaNbHBIM JaHHBIM YUYaIIUXCsl 0€3 MOIYYeHUS CIIEUAIBHOTO
pa3peleHust UMEIOT:

- PYKOBOJUTENb 00pa30BaTEIILHOTO YUPEXKACHUS (AUPEKTOP);

- 3aMECTHUTENb AUPEKTOpa Mo yueOHol pabore;

- 3aMECTHUTEIb IUPEKTOpa IO BOCIIUTATENILHOM padoTe;

- TIeIarOTH JIOTIOJIHUTENHHOTO 00pa3oBaHus (K MEPCOHATBHBIM JaHHBIM yUYaIIUXCS B HX
00BbEAMHEHUSIX, CEKLIUIX U T.J.).

5.6. Ilo mnucbMeHHOMY 3ampocy, Ha OCHOBAaHUM MIPHUKa3a PYKOBOAMUTENS
00pa30BaTENbHOIO YUPEXKACHHUS, JIOKAJbHBIX aKTOB (IOJIOKEHHsI 0 paboTe coluanbHOU
KOMHCCHUH), K IEPCOHAIBHBIM JAHHBIM PAOOTHUKOB U yYaIlIMXCS MOTYT OBbITh JOMYIICHBI
MHBIE JTULA B IIpeiesax CBOeH KOMIIETEHIUU.

5.7. Omepatop (pyKoBOAUTENIb OOpa30BaTENbHOIO YUpexJaeHUss U  (Win)
YIOJIHOMOYEHHOE UM JIMI0) 00513aH UCII0JIb30BaTh EPCOHATIbHBIE JaHHBIE PAOOTHUKOB U
yyaluxcs JIMIIb B UENSX, A1 KOTOPBIX OHU OBLIIM MPEJOCTABICHBI.



6. Hepenaqa NMEPCOHAIBHBIX JTAaHHBIX

6.1. IlepconanbHble TaHHBIE paOOTHHUKA, YYAIIErocs HE MOTYT OBITH COOOIICHBI
TPETbE CTOpOHE O€3 MHUCHPMEHHOTO corjacusi pabOTHUKA, POIUTENEH (3aKOHHBIX
MpeICTaBUTENEH) ydalerocs, 3a UCKIOUYEHUEM CIydaeB, KOrja 3TO HEOOXOIUMO s
MPEeAYNPEKICHUS YTPO3bI )KU3HH U 3JJ0POBBIO0 PAOOTHHKA, YUAIIIETOCs, @ TAK)KE B CIIyJasiX,
YCTaHOBJICHHBIX (peepabHBIM 3aKOHOM.

6.2. Ilepemaua mepCOHANBHBIX JAHHBIX  pabOOTHWKA  (y4amerocs) €ro
MPEACTABUTENSIM MOXET OBITh OCYIIECTBICHa B YCTaHOBICHHOM JE€HCTBYIOUIUM
3aKOHOJATENILCTBOM TMOPSAKE TOJIBKO B TOM 0O0beMe, KOTOPBIH HEOOXOAWM s
BBITIOJTHEHUS YKa3aHHBIMU TIPEICTABUTEINSIMU UX (QYHKITUH.

7. IlpaBa cy0beKTOB MEPCOHAJIBHBIX TAHHBIX 10 00eCNeYeHUI0 3aIUThI UX
NMEePCOHAJBHBIX TaHHBIX

7.1. PaGoTHUKH, poauTeny (3aKOHHBIC MPEICTABUTENN) YUYaIINXCSd UMEIOT MPaBo
Ha TIOJHYIO WH(OPMAIMI0 O CBOMX IEPCOHAIBHBIX JaHHBIX (MIEPCOHATBHBIX JaHHBIX
CBOMX HECOBEPILIEHHOJIETHUX JIeTeil) 1 ux oOpaboTke. PaboTHUKH, ponuTenu (3aKOHHBIC
IPEACTABUTENIN) YYAIllerocsi MOTYT MOTPeOOBaTh UCKIIOYUTH WM UCIPABUTh HEBEPHBIE
WM HETIOJHBIE NMEePCOHATbHBIE JIAHHBIC, a TAaKXKe JaHHbIE, 00pabOTaHHBIE C HAPYILICHUEM
YCTaHOBJIEHHBIX TPeOOBaHU.

7.2. TlepcoHanbHble JaHHBIE OIICHOYHOTO Xapakrepa paOOTHUK, pPOAHUTENH
(3aKOHHBIE MPEACTABUTENIM) YYallerocs MMEKT MPaBO JOMOJIHUTH 3asiBICHUEM,
BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

8. O0s13aHHOCTH CYy0ObEKTA MEPCOHATBHBIX JJAHHBIX 10 00eCIeYeHUI0
JOCTOBEPHOCTH €ro NePCOHAIbHBIX JAHHBIX

8.1. JInst oOecmiedyeHus: TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PAOOTHUKH U
poauTenu (3aKOHHBIE MPEJCTABUTENH) YyYalluXcs 00s3aHbI MPENOCTaBISTh ONEPATOPY
(pyxoBouTENIO U (MJIM) YIIOJTHOMOYEHHOMY UM JIMILY) TOYHBIE CBeACHUS 0 ceOe (CBOMX
HECOBEPIICHHOJIETHUX JIETSIX).

8.2. B cinydae u3MEHEHHMs CBEICHHI, COCTaBISAIOIIMX MEPCOHAIbHbIE JAHHBIE,
HEOOXOUMBbIE 7Sl 3aKIIIOUEHUs] TPYAOBOrO JOTOBOpa, pabOTHUK 00s3aH B TeueHue 10
pabounx JHEH cooOmUTh 00 3TOM orepaTopy (CHEeUUaInuCTy MO Kaapam).

8.3.  IlpenocraBnenue paboOTHUKY rapaHTUi " KOMIICHCAIUH,
MPETyCMOTPEHHBIX JEHCTBYIOUIMM 3aKOHOJATENbCTBOM, OCYIIECTBIISIETCSI C MOMEHTA
MPENIOCTaBICHUSI COOTBETCTBYIOIIMX CBEACHUN, €CIM HHOE HE MPEeAyCMOTPEHO
JIEUCTBYIOIIHUM 3aKOHOIaTEIbCTBOM.

8.4. B ciyuae u3MEHEHMs CBEJICHUM, COCTABIISIOUIUX NEPCOHAIbHBIE JIaHHbBIE
y4alerocs poJauTeNu (3aKOHHbIE MPEICTAaBUTENN ydalerocs) o0s3aHbl B TeUEHUE MecsLa
COoOOIUT, 00 JTOM omepaTopy (PYKOBOAMTENO OOpa30BATEIBLHOTO YUPEIKICHUS
(mpexTopy), 3aMECTUTEIIO IUPEKTOPA IO yIeOHOU padoTe).

9. OTBeTCTBEHHOCTH 3a HapyuieHue HacTosiuero Iosoxenus
9.1. JIuna, BUHOBHBIE B HapylIeHUHU HacTosero [1onoxxeHuss HecyT
OTBETCTBEHHOCTb B IOPSAJKE, YCTAHOBIECHHOM JIEUCTBYIOIINAM 3aKOHOAATEIbCTBOM.
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